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1   Introduc*on   
  

Integrated   Learner   Management   Informa+on   System   was   developed   to   help   FP&M   SETA facilitate the  

following:   

  
i.   Registra+on   of   User   on   LMIS.   

  
This   user   manual   only   covers   User Registra+on   func+onality.   Below   is   the   URL   to   access   the   applica+on:   

  
  

  
Applica3on   Name   

  
Learner   Management   Informa3on   System   

  
URL   

  
h@ps://lmis.fpmseta.org.za/   

  
Recommended   Supported   

  
•   Google   Chrome   

•   Mozilla   Firefox   

•   Apple   Safari   

•   MicrosoV   Edge   
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2   Register as User    

This   sec+on   demonstrates   and   explains   how   a   User   can   gain access to LMIS and start  using the system .   

2.1   User Registra*on    

A   user   needs   to   Register   on   the   system   as   a   User   before   gaining   access   to   the   following   key  features:   

i.   Submit Mandatory Grants (WSP / ATR) .   

ii.   Apply for funding through   Discre+onary Grants   ( Projects  module ) .   

iii.   Apply for Accredita+on as a Training Provider.   

iv.   Register as  an   Assessor or Moderator.   

v.   Capture Learners and their PoE / Suppor+ng Documents and  more.   

  
2.2   Register a User (With Any User Type)   

i.   To   register   on   the   LMIS   System,   you   click   on   the   “Register   Now”   bu_on   to   open   the  

Registra+on page as below:   
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i.   You   must   complete   your   informa*on   shown   in   the   screen   below   to   register   as a  User   choose your desired  

user type :   
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i.   Once the registra3on informa3on is successfully captured, a  success message   with   instruc3ons   on   how   to   ac3vate   the   

account   will   appear   as  below:   
  

  

  
2.3   User Account Ac*va*on    

i.   An   ac+va+on   email   with   an   ac+va+on   link   is   then   sent   to   the   applicant:   
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2.4   User   Login   

  
A   user   will   then   have   to   open   the   Login   page   of   LMIS   to   successfully   ac3vate the account. The User con3nues   to  
enter their login details, the system will automa3cally populate the “User Type” field based on the Username. The  
user then clicks on the “Login” buKon to proceed.   
  

  
  

i.   Once the necessary informa;on has been captured On the Login page, the  system  

navigates to the “Verify Account” (New User Verifica;on) page as below.   The   user   

enters   ( copy   and   paste)   the   Verifica;on   Code,   then   clicks   on the “Verify” buQon to  

proceed.   
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2.5   Personal Details    

  
i.   Login   as   an   User   and   the   system   will   navigate   you   to   the   profile   screen,   in write mode. Complete the  User   

profile as show below:   
  

  
  
  

i.   Enter   the   necessary   informa;on   on   the   person   profile   and   click   the  Save.   
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Should   you   aKempt   to   click   on   “Save”   buKon   without   filling   the   form   in   full,   the system  

will highlight the compulsory  informa3on in “Red” as below:   

  

  

  

  
ii.   Once all the informa+on has been captured and the  User    clicks on “Save”, LMIS saves   

the   informa+on   and   you will see the next screen with designated Menu items .      
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